SS-4 Application Instructions

Instructions apply to each separate line of the application.  Included with these instructions in an example of how the form should be filled out.  If your Division/Section has never applied for a Federal EIN number before now, please see the attached Example.  Please print or type information on the SS-4 form.  

1) Enter Legal Division or Section Name

2) Enter name under which your Division/Section Operates

3) Enter Chairperson Name

4a) Enter Mailing address of Division/Section
      4b) Enter City, State & Zip Code

5a) Enter Street address if different than mailing address

      5b) Enter City, State & Zip Code

6) Enter County and State in which primary Division/Section headquarters or activity is located.

7a) Enter Chairperson Name

7b) Enter Chairperson’s Social Security Number

8a) Type of entity- Check Corporation if incorporated and enter “990” in the blank to the right of the arrow.  If not incorporated, check Other nonprofit organization and write “Unincorporated National Amateur Sports Organization”

8b) State- If the Division/Section is incorporated write the state in which it is 

      incorporated.


Foreign- N/A

9) Reason for applying- Check Started new business and enter “Nonprofit” in the blank to the right of the arrow.

10) Enter the date the Division/Section was formed

11) Enter July 

12) Enter the first date wages were paid by the Division/Section if the Division/Section employs anyone that earns wages.

13) Agricultural- Enter zero


Household- Enter zero


Other- Enter number of paid employees the Division/Section will have in the next 12 months.  If none enter zero.

14) Check Other and enter “National Amateur Sports Organization”

15) Enter “Amateur sports competition organization”

16a) If the Division/Section has applied previously for an EIN number, check yes.

16b) If you answered yes to 16a, enter the legal name of the Division/Section.  Enter the trade name under which the Division/Section operates if different from the legal name.

16c) If you answered yes to 16a, enter the date when the application was filed, the state in which it was filed, and if applicable, the actual EIN number in the spaces provided.

· Print or type your name and title

· Sign the form

· Enter your telephone number

· Enter your fax number

