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Name of Hosting Organization:     





Name of Host Organization Contact Person(s):      




Mailing Address:      





Home Phone:      


   Work Phone:      


Cell Phone:      

   Fax:     




Email(s):     






Application Deposit Fee and Due Date: There is a $600 per course date Host Application Deposit.  Application Deposit Fee will be credited back to Host upon completion of all specified host duties following the course. Completed Application and Deposit Fee must be returned to USA Volleyball a minimum of 90 days prior to your first preferred date. If USAV-CAP cannot accommodate your dates, or alternate dates, the fee will be refunded in full.  If Cadre airfare has been booked at the time of cancellation of the course by the HOST, no refund will be given.  If the Host cancels the course date 60 or more days out from the accepted/scheduled course date and Cadre air travel has not been booked, Host will receive a full refund of the Application Deposit Fee, less 10% of the credit card registrations refunded; if cancellation occurs within 45-60 days out, 50% will be refunded (less the 10% CC charges); if within 30-44 days out, 25% will be refunded  (less the 10% CC charges); if cancelled less than 30 days out, no refund will be given.  

 FORMCHECKBOX 
  Check Attached to this Application (pgs 1-2) - made payable to “USA Volleyball-CAP” - to be returned to:




USAV - CAP, 715 South Circle Drive, Colorado Springs, CO 80910   
Or Fax this Application (Pages 1 and 2) with your Credit Card information to 719-228-6899.

Check One:      FORMCHECKBOX 
VISA   FORMCHECKBOX 
MC   FORMCHECKBOX 
 DISC   CARD #:
       

      

Sec. Code:     

SIGNATURE:     




EXP DATE:       

Billing Zip:


Proposed Course Dates:
Proposed Course Location -  City:     


State:       
(In order of preference)
Proposed Course Facility Name:     




1)     

Facility Mailing 
     

Ship To Address:
     


2)     

Address:
     

(for materials)
     


3)     


     

 FORMCHECKBOX 

Residence?    
     



 FORMCHECKBOX 

Business?





Proposed Course Levels:  (check all options you are considering) 

 FORMCHECKBOX 
Level I ONLY
 FORMCHECKBOX 
Level I and VCAP Combined
 FORMCHECKBOX 
   CAP I and/or II Core Day-Only (call for min/prices)

 FORMCHECKBOX 
 Weekend format
 FORMCHECKBOX 
Level II and VCAP Combined
 FORMCHECKBOX 
   CAP Modules-Only Clinic (call for min/prices)     
 FORMCHECKBOX 
 One day/Hybrid  format 
 FORMCHECKBOX 
IMPACT Clinic - combined with any course (no minimum)
 FORMCHECKBOX 
 Multi-Day/Wave  format
 FORMCHECKBOX 
IMPACT Instructor Training (no minimum)
 FORMCHECKBOX 
VCAP Clinic(s) ONLY


 FORMCHECKBOX 
Level II ONLY
 FORMCHECKBOX 
Level I and II COMBINED
 FORMCHECKBOX 
 Pre-Season
 


 FORMCHECKBOX 
 Weekend format
 FORMCHECKBOX 
Level I and II and VCAP Combined
 FORMCHECKBOX 
 Off-Season

 FORMCHECKBOX 
 One day/Hybrid format 

 FORMCHECKBOX 
 BOTH

 FORMCHECKBOX 
 Multi-Day/Wave format 



Preferred Price Point/Minimum Number Guarantee: Choose the minimum number of attendees & the median price point for each Level/Course you are planning to offer; USAV-CAP will build the registration fee schedule from this price point.
 FORMCHECKBOX 
Level I: Minimum 25 x $240 each
 FORMCHECKBOX 
Level II: Minimum 12 x $330 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 10 x $90 each
 FORMCHECKBOX 
Level I: Minimum 30 x $215 each
 FORMCHECKBOX 
Level II: Minimum 15 x $265 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 12 x $80 each
 FORMCHECKBOX 
Level I: Minimum 35 x $190 each
 FORMCHECKBOX 
Level II: Minimum 18 x $220 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 14 x $70 each
 FORMCHECKBOX 
Level I: Minimum 40 x $170 each
 FORMCHECKBOX 
Level II: Minimum 20 x $200 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 16 x $60 each
 FORMCHECKBOX 
Level I: Minimum 45 x $150 each
 FORMCHECKBOX 
Level II: Minimum 22 x $180 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 18 x $50 each
 FORMCHECKBOX 
Level I: Minimum 50 x $130 each
 FORMCHECKBOX 
Level II: Minimum 25 x $160 each
 FORMCHECKBOX 
VCAP Clinic: Minimum 20 x $45 each
 FORMCHECKBOX 
YES, I want to share in the over the minimum fees collected
 FORMCHECKBOX 

NO, I prefer NOT to share in the over minimum fees
and agree to cover the cost of Cadre Lodging


collected; USAV will cover the cost of Cadre lodging

Host’s Preferred Cadre Choices:  List in order of preference.
1)
     
5)
     





2)
     
6)
     







3)
     
7)
     




4)
     
8)
     






HOST INITIALS:      

In order to be accepted as a CAP course Host, the following MUST be provided, at Host’s expense. More detailed information is included in the Host Manual, which will be sent following acceptance of this Application. Please use this checklist to confirm that you can provide or meet each of the following basic conditions to host a CAP course (these are required unless otherwise specified). 
 FORMCHECKBOX 
  Gymnasium facility (including the facility rental fee, if any) to include: 

 FORMCHECKBOX 

A minimum of one (1) court per 25 enrolled coaches/per Course Level; 2 courts per level is preferable 

 FORMCHECKBOX 

Labor for set up and removal of volleyball standards and nets per court

 FORMCHECKBOX 

A chalkboard or whiteboard and appropriate markers for use on each court

 FORMCHECKBOX 

Minimum of one (1) wheeled ball cart/per court with a minimum of one (1) ball per participant/per court

 FORMCHECKBOX 

Minimum of one (1) solid/non-folding coaching platform

 FORMCHECKBOX 
  One (1) adjacent/close by (within a minute or two walk) classroom/lecture hall for each Course Level, which 
should 
include: 

 FORMCHECKBOX 

Enough seating and tables for each coach enrolled per Course Level

 FORMCHECKBOX 

A chalkboard or whiteboard and appropriate markers for use in each classroom

 FORMCHECKBOX 

Head table or podium for Cadre in each classroom

 FORMCHECKBOX 

Climate controlled, if possible, for participant comfort

 FORMCHECKBOX 

Audiovisual equipment, as below
 FORMCHECKBOX 
  All audiovisual equipment needed, to include:

 FORMCHECKBOX 

One (1) LCD projector, computer and connections for Power Point laptop/computer presentations with screen or wall surface to be used as a projection screen
 FORMCHECKBOX 
  
Minimum of one (1) TV/VCR station for each classroom (if requested)
 FORMCHECKBOX 

One (1) Overhead Projector or equivalent (if requested)
 FORMCHECKBOX 

Extension cords, power strips, etc.

 FORMCHECKBOX 

Any other requested equipment
 FORMCHECKBOX 
  If participating in Over-the-Minimums-Fee-Sharing-Option, Host will provide local hotel (or comparable) 
lodging for ALL USAV-CAP Cadre members from their arrival prior to course through departure from course city 
(up to 3 nights per Cadre member). 

 FORMCHECKBOX 

Host will provide local ground transportation for ALL USAV-CAP Cadre members from their arrival prior to 
course through departure from course city.

 FORMCHECKBOX 

Should high registration numbers warrant adding Cadre, the additional Cadre expenses and honorarium will be 
split by the Host and USAV-CAP.

 FORMCHECKBOX 

Host will arrange for a minimum of 6 local players to serve as demonstrators if requested during the 
course; must be “non-recruitable” age athletes - either 8th grade or younger or collegiate players.
 FORMCHECKBOX 

Host will provide local preparation, organization and promotion of the course & all associated costs for such; including but not limited to posting on website, emailing or mailing of registration info & flyer to local/State/Region public & private elem/middle/high school teams and clubs, local Public Service Announcements, local Press Releases, etc.
 FORMCHECKBOX 

At minimum, water/soda for Cadre & light refreshments for course participants suggested each day.

 FORMCHECKBOX 

Host must not schedule any other conflicting activities in the same facilities during the same dates of the 
scheduled USAV-CAP course.
 FORMCHECKBOX 

Host must provide one person as the full-time On-Site Facilitator; in addition, host will designate one other person to received a single core Level USAV-CAP Course scholarship - scholarship recipient will attend all course sessions in addition to assisting the On-Site Facilitator in a trouble-shooting capacity, and will be available to assist the USAV -CAP Cadre as requested.  RVA Commissioners are welcome to register to attend 
for only the cost of materials; cost of additional Modules toward accreditation, or other add-on courses/clinics, 
not included. Scholarship recipients (or RVA Commissioners) must be identified to the National Office & registered as participants no later than 3 weeks prior to the course date.
 FORMCHECKBOX 

HOST agrees to Complete ALL specified Host Duties listed in this Host Letter of Agreement and Host Manual or shall forfeit the Course Application Deposit Fee.













HOST INITIALS:      

· IF the agreed upon minimum numbers per course level are NOT met, the Host must pay to USAV-CAP the registration amounts for each participant under the required minimum number at the agreed upon guaranteed Member/Early fee price.  Host will be invoiced for these amounts. 
· IF the minimum numbers per course level ARE met, and the Host is participating in the Share-Fees-Option, then USAV-CAP will share fees with the Host for each registered and paid coach over the agreed minimum required numbers, at 50% of the Member/Early fee price.  If participating in Over-the-Minimums-Fee-Sharing-Option, Host will provide local hotel (or comparable) lodging for ALL USAV-CAP Cadre members. If Host elects NOT to participate in Over-the-Minimums-Fee-Sharing-Option, USAV-CAP will pay for local lodging for ALL USAV-CAP Cadre members. 

· When it is determined that all post-course Host duties have been completed satisfactorily, the Host will receive credit on the final course invoice for the shared amounts, receipted Cadre meal expenses and return shipping, plus return of the course deposit.
USAV-CAP will furnish the following at USAV-CAP’s expense:

1. Exclusivity in that USAV-CAP will not schedule any other CAP course of the same Level within 150 miles of Host’s site for a 
period of 3 months prior to Host’s course date.

2. A HOST MANUAL with pre-during-post checklists for facilitating the course.

3. A Registration Flyer tailored to your course, in electronic form (PDF), which may be posted on host website, mailed, emailed or 
distributed by any other means to potential local & regional attendees.

4. An electronic posting of the course details, including registration information, on the USA Volleyball web site.
5. Emailed course information, promotion & flyer to state/area/regional/national groups of coaches.
6. An On-line Registration page at www.usavolleyball.org  (under the Events & Results tab) for your course.

7. Publication of course information in the bi-weekly USAV electronic newsletter Rotations, in the quarterly USAV member 
magazine Volleyball USA, and the AVCA on-line newsletter when appropriate for your course dates.

8. Management of ALL course registrations and fee collection through the USAV-CAP Office in Colorado Springs.
9. A weekend schedule of events tailored to your course dates, for posting on the national/regional/host website and distribution.
10. Course Roster, Registration and Payment spreadsheet sent via email prior to your course date.

11. Two (2) Cadre per Course Level: 

a. Honoraria and Travel expenses for Cadre to/from the course site; to include airfare or mileage, meals (and lodging, should it become necessary in transit).

b. A third Cadre member may be added if paid enrollment of coaches reaches an additional 20 participants over the minimum numbers per Course Level 

c. Should registration numbers warrant additional Cadre, Host and USAV CAP will split all additional travel expenses to and from the course site and the additional honorarium.


10. Six (6) to Ten (10) new Molten USA Red/White/Blue Volleyballs TO BE USED in the course, to include: 

a. Men’s and/or  Women’s and/or  Youth models

b. Minimum of 1 ball shall be reserved for Cadre/Host to give away at the course site, in a “door prize” drawing.

c. As an additional benefit to the Host, a minimum of 6 of these balls will be retained by Host for their use.
11. All Course Materials for each Course Level hosted, to include 1 copy of each per each participant:

a. Textbook(s)

b. Supplemental Handouts

c. Session Worksheets  

d. Sponsor/Promotional materials

e. National CAP Coaches Code of Ethics booklet

f. Coaching Bag

g. CAP Testing instructions
h. Course Registration Forms and Participant Evaluation Forms

i. USAV background screening application

j. All follow-up testing, grading and accreditation processes and materials
k. Promotional items as included

12. As an added benefit of attending a USAV-CAP course, participants may be offered one (1) hour of undergraduate college credit, available through the University of Colorado at Colorado Springs (UCCS), for an additional fee of $75.00, or one (1) hour of Graduate credit available at a cost of $85.00.  Participants wishing to receive college credit must register and pay for this credit no later than at final on-site USAV CAP course registration/check-in.  Participants will need to write a check or provide a credit card number on the supplied forms to pay for the credit.  Enrollment information and forms will be sent (or emailed) to Host with the course materials, and will be available on-line for participants to download prior to the course date.  The HOST must return these forms along with any payments collected to the National USAV-CAP Office following the course. Contact USAV-CAP if interested in offering this benefit to your course attendees. 

13. A USAV-CAP Course Host Certificate suitable for framing and a thank you letter in appreciation of your participation in USA Volleyball’s Coaching Accreditation Programs

14. Provided all hosting duties have been determined by the National Office to have been adequately fulfilled, current year USAV-CAP Course HOSTS: 

· May be offered the first right to retain/schedule the same course weekend the following year; 

· Will receive a Course Host Application for the following year (2) weeks prior to Applications made available to others; 

· The course date will be made available to other hosts if the following year Application is not received in the National Office 
within the 2 week period.





















HOST INITIALS:      
Addendum #1 to 2009 USAV-CAP Application to Host
Discounts and Subsidies

 FORMCHECKBOX 
 YES, I want to offer a discounted registration fee to members of the following group(s):
 FORMCHECKBOX 
  The 




 Region Members in good standing;

 FORMCHECKBOX 
  The 




 Junior Volleyball Club Members in good standing;

 FORMCHECKBOX 
  The 




 High School Staff members; 
 FORMCHECKBOX 
  The 




 Junior High School Staff members; 

 FORMCHECKBOX 
  The 




 Elementary School Staff members;

 FORMCHECKBOX 
  The Members in good standing of the following other organization(s):

 FORMCHECKBOX 
 













 FORMCHECKBOX 
 













 FORMCHECKBOX 
 












 FORMCHECKBOX 
 






















 FORMCHECKBOX 
   Below is the DOLLAR AMOUNT of each discount offered:
	
	RVA Members
	Jr. Club Members
	HS Staff Members
	Jr HS/MS Members
	Elem Staff Members
	Other:

	Offer $$ Off
	     
	     
	     
	     
	     
	     











HOST INITIALS:      
 FORMCHECKBOX 
  I further understand that if offering the above mentioned discounts, as Host, I am agreeing to 
subsidize the difference in fees (discounted to regular) and will be charged that amount per 
qualifying registration fee on the final course accounting as a Host Expense. 













HOST INITIALS:      
 FORMCHECKBOX 
  I further understand that as Host I may offer one CAP Scholarship in the total amount of the cost of an “Early/Member of Either” (WHITE) course registration as stated on page two of this Hosting Agreement; and if the scholarship amount is not awarded, that amount will be issued as a credit to the host on the final course accounting.

 FORMCHECKBOX 
   I wish to award the full amount of $      to the following ONE Recipient:

 FORMCHECKBOX 
   I wish to award a partial amount of $      to each of the following Multiple Recipients:


1)     



2)     



3)     



4)     


 FORMCHECKBOX 
  I DO NOT wish to award a CAP Scholarship and wish to be credited on the final course accounting. 





HOST INITIALS:      
 FORMCHECKBOX 
  I understand that the Region Commissioner OR designated Director of Education may attend 
this course for ONLY the cost of materials ($50.00) and that I will be charged this amount on 
the final course invoice.

                                          


 FORMCHECKBOX 
   Regional Commissioner Attending:     



(Level:     ) or
 FORMCHECKBOX 
   Director of Education Attending:     



(Level:     )









HOST INITIALS:      
Addendum #2 to 2009 USAV-CAP Application to Host

On-Site CAP Administrator
 FORMCHECKBOX 
 YES, I want to have an administrator/on-site facilitator from the USAV National 
Education Staff at my course to perform tasks including, but not limited to, managing the 
on-site registration/check-in, collection of all documentation and payments, conducting the 
opening/closing sessions to include introductions, pertinent information including paperwork 
and accreditation requirements, drawings, giveaways and closing remarks.  I understand that 
I will need to provide no less than 2 volunteers at registration/check-in to assist with 
paperwork and distribution of the CAP participant materials/packets.  I further understand that 
the cost for a National Staff administrator/on-site facilitator is $500.00 and that I will be 
charged this amount on the final course invoice.

                     HOST INITIALS:     
 FORMCHECKBOX 
  NO, I do not want to have an administrator from the USAV National Education Staff at the 
course to perform tasks including, but not limited to, managing the on-site registration/check-
in, collection of all documentation and payments, conducting the opening/closing sessions to 
include introductions, pertinent information including paperwork and accreditation 
requirements, drawings, giveaways and closing remarks.
   
          HOST INITIALS:      
 FORMCHECKBOX 
  
As such, I understand that I, as the host, am responsible for performing and 
administering all of the CAP Course tasks and duties listed above, regardless of 
whether a National Office staff member is present, and if present, said staff member 
will only assist me in my duties as a resource person.  I also understand that I will still 
need to 
provide no less than 2 volunteers at registration/check-in to assist with 
paperwork and distribution of the CAP participant materials/packets.













HOST INITIALS:      
 FORMCHECKBOX 

In the event I (or my designee), am acting as the on-site Host/Administrator/Facilitator, I 
also understand that if a National Office Staff member is present to assist me at 
my course and circumstances require that he/she must take action to manage any 
of the duties and tasks required of the Host/Administrator/Facilitator, as listed 
above, then this addendum will become null and void; in this event, the Host will be 
charged the $500.00 administrative fee for services provided by the National Office Staff 
member.                  






HOST INITIALS:      
The original and dated signatures/initials of the participating parties, as stated above, indicate the terms of this USAV-CAP Course Host Agreement and Addendum.

AGREED TO AND ACCEPTED:


BY:






  

September 1, 2009





Diana L. Cole, USA Volleyball


Date


Director of Coaching Education

FOR:  
     






     

Host Organization




Host Representative (printed)


     






     

Host Representative Signature


 Date 
For Office Use Only:


Date Received:		  Accepted:		


CAP Date:	 





Rejected:		 


Resubmitted:		


CAP Date:	 


Accepted:	





Date Rejected/Application Cancelled:			





USA Volleyball Coaching Accreditation Program (CAP)





2011 Application to HOST CAP Course (s)





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.





Choose Cadre from attached list.  List at least 2 Cadre from within the same geographic quadrant of the US as the course site.  Cadre assignments are dependant upon Cadre availability and cost of travel.  At times, last minute substitutions may be unavoidable.











USA Volleyball Coaching Accreditation Program (CAP)





Application to HOST CAP Course (s)   (continued)








USAV-CAP Application to HOST CAP Course (s)   (continued)
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