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FOR IMMEDIATE RELEASE:

CONTACT: 
Contact Person

Your Fencing Club Logo
Company Name
Club Phone Number
Cell Phone Number
Fax Number
Email Address
Website URL

Headline – Keep It Short and To the Point – Include Event Date
<YourCity>, <State>, <Today’sDate> - The first sentence contains the most important information; keep it to 25 words or less. Include the headline information in this paragraph. Provide information that will attract the target reader. Be factual, clear and concise – nothing that sounds like a ‘sales pitch’.

Next “who", "what", "when", "where", "why" and "how". Include the date, location of the event and any other pertinent information. It is always good to include a quote from someone that is a credible source of information; with their title or position; this helps make the release believable. 

Paragraphs should be no more than 3-4 sentences and the release should be between 400 to 700 words, proofed and spell checked for errors. 

The last paragraph should read: For additional information on (put in the subject of this release), contact "name" or visit www.yoururl.com.

ABOUT <CLUB> - Include a brief description of your club.
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Note: Three pound signs indicate that the release is ended and shows the publisher that they have received the entire release. If your release goes more than one page (it is much better if it does not), type -MORE- on the bottom of the first page. You should develop a list of email contacts for press releases that include: the news assignments editor, weekend assignments editor, or sports editor, depending on the media. 
